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Department of Correction Re-Entry Workforce Development Demonstration Program - FY’17 APPROPRIATION
REQUEST FOR QUALIFICATIONS

Section One:  Grant Program Goals & Funding Availability
A. About the Initiative: The Department of Correction Re-Entry Workforce Development Demonstration Program is an initiative of Executive Office of Labor and Workforce Development Secretary Ronald L. Walker, II, in support of Governor Charles Baker’s effort to improve workforce outcomes among individuals returning to their communities after incarceration (i.e. returning citizens). This state-funded initiative is administered by Commonwealth Corporation on behalf of the Executive Office of Labor and Workforce Development. The Massachusetts Legislature appropriated funding in the FY17 budget to support workforce development and supportive services programs targeted to individuals transitioning from a house of correction or the department of correction and may support: 
· job training for former prisoners in order to facilitate job placement 
· wage subsidies to facilitate private sector employment and professional development and 
· support services and programs for court-involved youths
This grant program is funded through a General Appropriation Act in the Fiscal Year 2017 State Budget (7003-0150) (See Attachment 1). 

B. About the Grant Program: In March of 2015, Governor Baker, through Executive Order 561, created a Task Force on Economic Opportunity for Populations Facing Chronically High Rates of Unemployment, chaired by the Secretary of Labor and Workforce Development. The goal of the Task Force was to recommend solutions to help end persistent economic disparities among segments of the populations, including African Americans, Latinos/Hispanics, Native Americans, people with disabilities and Gulf War Era II Veterans. At the time of the Task Force report these populations experienced rates of unemployment from 7-20%, while the overall unemployment rate was 5.8%. The Task Force found that individuals within these target populations experienced complex needs that require intensive interventions for them to be successful in securing and maintaining employment. Access to adequate re-entry services was identified as a barrier to employment that disproportionally impacts the target populations. The Task Force made several recommendations, including leveraging community-based organizations, engaging individuals and employers relationally, scaling and replicating programs that work as measured by evidence-based outcomes, and embracing innovative approaches, such as demonstration programs. We recommend that all applicants read the full Task Force report which can be found here: 

(http://www.mass.gov/lwd/docs/executive-office/eo-561-task-force-report508.pdf).
Executive Office of Labor and Workforce Development (EOLWD) Secretary Ronald L. Walker, II directed Commonwealth Corporation to use the FY’17 General Appropriation Act funding to support the recommendations of the Economic Opportunity Task Force for the operation of demonstration workforce development and supportive services programming designed to meet the needs of individuals in or transitioning from the Department of Correction. The Executive Office of Labor and Workforce Development is seeking qualified applicants that, upon successful grant award, will work with EOLWD and Commonwealth Corporation for a duration of up to four (4) months to increase capacity of pre-existing re-entry programming or scale effective demonstration programming. 
C. Target Population: Individuals in a Department of Correction facility or transitioning back to the community. Applicants funded under this grant will serve individuals transitioning from the Department of Correction.
D. Eligible Applicants: Community-based organizations, non-profit education, training or other service providers, One-Stop Career Centers, or post-secondary institutions that are working with a Department of Correction facility. Applicants must describe how the organization’s current programming could be scaled to increase direct services and demonstrate additional outcomes by creating new program capacity within this short contract period (approximately 4 months). 
E. Funding Availability and Structure: EOLWD anticipates awarding 1-2 grants to support existing programs under this RFQ. 
F. Program Duration and Expectations: Contracts will end June 30, 2017. Applicants will have between three (3) and four (4) months to support programming and spend grant funds. Our goal is to support programming that aligns with best practice models for re-entry programming.  Grant awards will support organizations that are providing all, or key components, of the successful re-entry continuum of services described in Attachment 2.
G. Grant Budget and Leveraged Funds: Applications must contain a detailed narrative budget for the grant funds requested for the duration of the grant.  Applicants are strongly encouraged to contribute leveraged funding (including cash, education and training slots, staff time, etc.) to support program operations. Application evaluation criteria will include an assessment of the level and relevance of leveraged resources to the proposed program and to the grant budget request.  
H. Allowable Use of Funding: Allowable uses of the grant funds will provide workforce development and supportive services programs targeted to individuals in or transitioning from a department of correction facility and may support:

· Job training for returning citizens in order to facilitate job placement
· Wage subsidies to facilitate private sector employment and professional development
· Support services and programs for court-involved youth
Within these categories, examples of allowable uses of funding from these resources may include:

· Staffing (must demonstrate regional sustainability planning & identify resources)
· ABE/ESOL

· Job Readiness

· Skill Training

· On the Job Training

· Educational Materials

· Portfolio development & implementation

· Curriculum development and use

· Supportive Services

· Employer Outreach

· Job Development

· Employer training

· Community Corrections Center services

· Data Tracking & Outcome reporting (required)
I. Expected Outcomes: Expand existing program capacity to serve a larger number of individuals or enhance outcomes for individuals currently enrolled. Outcomes will be negotiated based upon the organization’s program design and may include:

· Delivery of “transition services” or pre-employment services for individuals “behind the wall”

· Employment (subsidized or unsubsidized)
· Education or training credential for participant
J. Reporting: Grantees will be required to submit fiscal and participant data reports on a monthly basis, with cumulative totals for the duration of the grant. Reporting tools will be discussed with grantees during the contract phase. Progress reports will be due to the project manager, Sarah Kiley Schoff at the end of each month for the preceding month’s activity and a final narrative report will be due up to 90 days from grant close-out.  
Section Two: Eligible Lead Applicants & Partners

A. Applicant Qualifications: Lead applicants must have an ongoing program that has demonstrated positive outcomes for returning citizens reentering the community, including placement of returning citizens in support services, education, training, and employment services.  
B. Eligible Lead Applicants: Community-based organizations, non-profit education, training or other service providers, One-Stop Career Centers, or post-secondary institutions that are working with a Department of Correction facility.
Lead applicants must have an ongoing program that has demonstrated positive outcomes for returning citizens reentering the community, including placement of returning citizens in support services, education, training, and employment services. Applicants must provide evidence demonstrating the capacity to scale up the programming.
C. Partners: Department of Correction (see list of correctional facilities below) 
· Boston Pre-Release Center 

· Bridgewater State Hospital 

· Lemuel Shattuck Hospital Correctional Unit 
· Massachusetts Alcohol and Substance Abuse Center 
· Massachusetts Treatment Center 
· MCI - Cedar Junction 
· MCI - Concord 
· MCI – Framingham 
· MCI - Norfolk  

· MCI - Plymouth 
· MCI – Shirley 
· North Central Correctional Institute 
· Northeastern Correctional Center
· NCCI/Gardner 
· Old Colony Correctional Center 
· Pondville Correctional Center 
· South Middlesex Correctional Center 
· Souza-Baranowski Correctional Center 
D. Recommended Workforce Development System Partners:
· Workforce Development Boards and One Stop Career Centers have developed relationships and service models with Reentry Partners in many parts of the state, including Department of Correction and Houses of Correction facilities.  These models often include "behind the wall" pre-employment support programs, direct referrals and case management upon release and additional job placement and education/training activity to assist individuals in obtaining employment as quickly as possible.

Section Three:  Submission Schedule & Instructions for Submission

	Request for Qualifications Released
	February 14, 2017

	Deadline to submit written Questions 
	5:00 p.m. February 22, 2017

	All Answers to Written Questions Posted on Website 
	February 24, 2017

	Applications Due
	5:00 p.m. February 28, 2017

	Applicants Notified of Status
	March 2017

	Anticipated Program Contract Start Date
	March 2017

	Anticipated Program Period
	March 2017 – June 30, 2017 


1. Clarification Period: Questions about the Department of Correction Re-entry Demonstration Project FY’17 Request for Qualifications will be accepted in writing through Wednesday, February 22, 2017 at 5pm. Please submit these via email to Sarah Kiley Schoff at Sarah.Schoff@MassMail.state.ma.us. All questions will be responded to and posted on Commonwealth Corporation’s website at www.commcorp.org by Friday, February 24, 2017. Applicants can sign up at https://commcorp.tfaforms.net/328692 to receive email notifications when new responses are posted. However, all potential applicants are advised to check the Commonwealth Corporation’s website periodically for additional information and updates until submissions are due.
A. Qualifications Submission Instructions: Qualifications are due on February 28, 2017 by 5:00 p.m.  Please upload your submission electronically to the following link: https://commcorp.tfaforms.net/328694. In order to upload your submission, you will need to complete a form that provides the following information: (1) the Name of the lead applicant organization, (2) the lead applicant organization’s Federal Employer ID Number, (3) the lead applicant organization’s Department of Unemployment Assistance ID Number, (4) the Total Program Funds Requested, and (5) the lead applicant organization’s Primary Contact Person (to be notified upon decision of grant award).
Applicants should review all components prior to uploading in order to ensure they have completed all of the required information. Narrative forms must be submitted in MS Word file format. Budgets must be submitted in MS Excel file format. Signed documents or letters of commitment must be scanned and submitted in the form of a single PDF file. Should you encounter any submission issues, please contact Anthony Britt at abritt@commcorp.org or 617-717-6909.
B. Qualifications Submission Package Components: The following documents make up the required components of the Qualifications Submission Package. Failure to provide any of the documents or materials listed below may result in the disqualification of the application.  
1. Application Form: Attachment 4 is the Application Form. Respond to all questions on the Application Form. You may adjust the spacing in each section to accommodate your answers. Do not delete any of the questions. Although there is no page limit for the Application Form, please limit responses only to what is necessary to answer each question sufficiently.
2. Program Budget and Budget Narrative Form: Attachment 3 Budget Request Narrative is included as a separate MS Excel Workbook labeled “Department of Correction Re-Entry FY’17 Program Budget Form.” You must submit a detailed budget request using the provided form. The budget will also become the financial basis for any grant award, and for making cost reimbursement payments. EOLWD and Commonwealth Corporation reserve the right to modify application budgets prior to and/or after grant award.
3. Certificate of Good Standing: All lead applicants must submit a Certificate of Good Standing from the Massachusetts Department of Revenue. This should be included in your Qualifications Submission Package and labeled Attachment 5.
Section Three:  Submission Evaluation Process & Criteria
A. Proposal Evaluation Process: Qualifications submitted in response to this solicitation will be reviewed by the Executive Office of Labor and Workforce Development and Commonwealth Corporation. The review process will consist of the following steps:
Step 1: Threshold Criteria Screening
Submissions/applications will be screened for completeness, conformity to the program requirements, and timeliness of response. Submissions that are incomplete, non-conforming, or late may not be considered.

Step 2: Compliance Screening

EOLWD and Commonwealth Corporation will conduct an analysis to ensure all lead applicants are in compliance with state and federal law. Lead applicants are encouraged to review these criteria and ensure they are in compliance prior to submitting an application. EOLWD and Commonwealth Corporation will conduct the following reviews to ensure compliance:

· Ensure applicants are in good standing with the Massachusetts Department of Revenue. EOWLD and Commonwealth Corporation will conduct this screening by reviewing the Certificate of Good Standing (C.O.G.S.) submitted in the Qualifications Submission Package. 

· Please follow this guidance when requesting and submitting a Certificate of Good Standing from the Department of Revenue:

· The Certificate of Good Standing from the Department of Revenue is not the same and should not be confused with a Certificate of Incorporation from the Secretary of State

· C.O.G.S. must be less than six months old

· Please visit the Department of Revenue’s website (http://www.mass.gov/dor/businesses/programs-and-services/certificate-of-good-standing.html ) for more information about the C.O.G.S and to complete an online application to obtain a Certificate

· Applications for a C.O.G.S. can take 4-6 weeks to be processed

· Ensure applicant is in full compliance with all obligations to the Department of Unemployment Assistance, Department of Industrial Accidents, and any other obligations to the Commonwealth of Massachusetts. EOLWD and Commonwealth Corporation will work with the Department of Unemployment Assistance to conduct this review.  

Step 3: Review Committee
A review committee will review and score all eligible submissions. Review results will be documented. EOLWD and Commonwealth Corporation reserve the right to request additional information from any applicant to ensure that the review committee has a complete understanding of the program concept.
Submissions will be reviewed and scored based on the following criteria: 

	Category
	Point value

	Demonstrated ability to provide evidence-based workforce development and/or supportive services that link to employment opportunities in the coverage area. 
	25

	Engagement across agencies to provide comprehensive service strategies that address returning citizen barriers to employment and track outcomes. 
	25

	Qualifications and experience implementing workforce training and placement  
	20

	Track record of organizational success and qualifications/ capacity of lead applicant with grant management and fiscal coordination
	20

	Budget that is accurate and consistent with the proposed description of need and qualifications form and that provides leveraged resources to support the proposed program
	10


Step 4: Notification of Grant Award Status

All applicants will be notified of their award status by email. 

B. Additional Evaluation Notes:  In addition to the scoring system outlined above, EOLWD and Commonwealth Corporation reserve the right to consider only submissions that, in our sole judgment, are complete and responsive to the solicitation’s requirements and include all required application components.  Additionally, the Executive Office of Labor and Workforce Development and Commonwealth Corporation reserve the right to consider other criteria in making competitive awards among comparably qualified applicants.  EOLWD and Commonwealth Corporation reserve the right to reject any and all applications, or to accept any and all applications, in whole or in part, if deemed to be in the interest of EOLWD, Commonwealth Corporation or the Commonwealth of Massachusetts to do so.  This RFQ does not commit EOLWD or Commonwealth Corporation to award any contracts.  Upon submission, all applications become the property of EOLWD and Commonwealth Corporation. EOLWD and Commonwealth Corporation are not responsible for electronic submissions that are not received by Commonwealth Corporation. 
C. Audited Financial Statements and Verification of Fiscal Management Capacity: All applicants that are selected for an award will be required to submit a copy of the organization’s most recent audited financial statement prior to the execution of a final contract. In addition, prior to the grant award, EOLWD and Commonwealth Corporation staff may review an organization’s fiscal systems and internal controls to verify that the organization has the capacity to manage public grant funds and administer the program.

D. Project Terms and Conditions: Grantees will be required to abide by Commonwealth Corporation’s Standard Contract Terms and Conditions, which will be provided during contract negotiation. Applicants may review these terms and conditions prior to submitting an application by contacting Anthony Britt at abritt@commcorp.org to request a copy. In addition, all final contracts are subject to negotiation of a final statement of work.
Section Four:  Summary of Attachments

· Attachment 1 Legislative Text 
· Attachment 2 Successful Re-Entry Continuum 

· Attachment 3 Budget Narrative

· Attachment 4 Application Form
· Attachment 5 Certificate of Good Standing 
Attachment 1: Legislative Text
7003-0150

For the operation of a demonstration workforce development and supportive services program targeted to individuals transitioning from a house of correction or the department of correction; provided, that program funds shall be used for: (a) job training for former prisoners in order to facilitate job placement; (b) wage subsidies to facilitate private sector employment and professional development; and (c) support services and programs for court-involved youths; provided, that the executive office of labor and workforce development shall take all necessary steps to secure private sector funding for this program; provided further, that the executive office shall coordinate with a local public or private nonprofit university to examine and develop a longitudinal evaluation framework to assess the efficacy and efficiency of the program; and provided further, that the executive office of labor and workforce development shall report to the executive office for administration and finance and the house and senate committees on ways and means not later than April 1, 2017 describing the administrative functions of the program and the longitudinal evaluation framework

$250,000

Attachment 2: Successful Re-entry Continuum Pre- and Post-Release Services 
Pre Release Services

Assessment - Correctional facilities administer health, mental health, education, and skill assessments.

Mental Health, Substance Abuse Treatment - Upon incarceration, individuals need access to services (as allowed by sentencing/facility classification).
Service Plan or Portfolio - Returning citizens create a service plan based on assessments that outlines service needs during incarceration and extends beyond release. Plan should include steps /strategies to attain basic employment documentation prior to release, including: birth certificate, Social Security card, Mass ID, and MassHealth card.  Successful reentry models often provide each participant with a portfolio and plan for post-release services.
Education and Skill Development - Incarcerated individuals enroll in adult education (GED), ESOL, vocational training, college preparation, coursework, and job readiness workshops (e.g., Career Readiness, Career Ready 101).
· Certificates/credentials -  programs that give individuals something as a “take-away” are a valuable tool in job search post-release.

Transition Planning - Transitional planning begins prior to release to identify:

· Connections to housing

· Enrollment in MassHealth (access via Virtual Gateway)

· Organizations and referrals for mental health, substance abuse, and health care.

· Regional Re-entry Center, Community Correction Center or One Stop Career Center services needed for post-release.

Linkages Built with Service Providers Prior to Release - Incarcerated individuals are connected to service providers prior to release or “behind the wall” based on transition plan - direct referral, provider orientations, etc.

Work Release Models - Provide individuals with work experience and the potential for employment post-release and develop agreements with employers to “credit” individual with employment history for company earned through work release program.

Post Release & Community Based Services 

Transportation - Need transit options upon release to appropriate community resources.  

Housing, Mental Health Substance Abuse Support Services - Returning citizens need resources to provide these services simultaneously. Research has shown that this needs to be in place upon leaving a correctional facility (72 hour window of success).
Coordination of Services and Case Management - Upon release, if a relationship with an advocate has not already been established one should be identified to connect the returning citizen to community resources. Regional Re-entry Centers & Community Correction Centers provide case management for returning citizens, referrals to employment, substance abuse, mental health, housing, and other services.  Successful reentry models often include multiple partner agencies to ensure coordination of services across agency lines.

Employment Planning and Placement - Regional Re-entry Center & Community Correction Center make referrals to One Stop Career Center.  Returning Citizen brings “portfolio” to work on employment planning and getting a job while Career Center acts as employer contact.  

Education and Skill Development - Resources for individuals to access education (ABE/ESOL, post-secondary) and occupational training to enhance job prospects and income
Liability Protections for Employers - Education about federal bonding program and the work opportunity tax credit (WOTC)

Employer Outreach Strategies - Models should include employer outreach strategies for pre- and post-release placements, including employer breakfasts (to market population), or assignment of a job developer to support the individual.  Successful re-entry models include outreach to employers about resources and information available to employers to mitigate risks of hiring returning citizens, including third party risks.


Attachment 3:  Program Budget Form

1. Budget Narrative: 
The proposed budget must be submitted using the following attachment provided in MS Excel file format:

Budget Request Narrative Form (Attachment 3) 

The Budget Request Narrative Form outlines all of the project costs for which you are requesting grant funds. Each line item amount should have clear and sufficient cost rationale.  Applicants must complete the following columns for each line item for which they are requesting funds:
· Actual Cost (AC) or Cost Allocation (CA): Please identify whether these expenses will be charged based upon actual costs or a cost allocation plan. 

Please note: Applicants awarded funding will be required to provide a copy of their cost allocation plan during contract negotiations. If the cost allocation plan does not include sufficient detail or is updated on a monthly or ongoing basis, this updated information must be included along with other required back-up during specified monthly invoices. Any changes to this plan must be submitted to EOLWD/Commonwealth Corporation for the duration of the grant.
· Description of use of funds: Please include a description to explain how funds will be used. 

· Calculations: To reduce calculation errors, please use these two columns to include the rate and unit of measurement used to calculate each line item. Instructions for specific line items are included below in the Category Instructions. Applicants may include additional detail in the description of use of funds column to explain any expenses that do not conform to the standard unit of measurement @ rate calculation format. 
2. Category Instructions 

A. Salary & Fringe

Salary: This category is for project costs related to staff that will be performing project-related functions and will be on the payroll of the lead applicant only.  

The budget should include:

· each staff person (name, if known and job title) on a separate line

· actual rates of pay each staff person will receive for compensation in the column labeled “Rate/hour” 

· the quantity of hours each staff person will work on this grant in the column labeled “hours”

Grantees may not invoice EOLWD/Commonwealth Corporation for staff roles that are not included on the budget in the contract. Grantees may charge a higher hourly rate than the rates listed in the budget in the contract. However, grantees are responsible for ensuring that the staffing structure outlined in the contract is maintained. EOLWD/Commonwealth Corporation will not approve a modification to add additional funds to staffing in order for the grantee to maintain the staffing structure included in the contract. Therefore, we encourage all grantees to review any significant staff changes with EOLWD/Commonwealth Corporation prior to making the change to ensure an adequate staffing structure is maintained. Applicants should factor in any proposed increases over the grant period into the average hourly rate. 
Fringe: This line item is for fringe benefits for internal staff. The budget should include the percentage used to calculate the actual budgeted dollar amount. The budget should also include details about the benefits included in rate and the rate associated with each benefit. 

B. Other Program Costs

Travel: This category is for lead applicant staff travel required to achieve the project goals. The budget should include a description indicating the need for the proposed travel, destinations, and mode of travel. The budget should include the mileage rate in the column labeled “rate” and the total number of miles in the column labeled “unit.” Mileage will not be reimbursed beyond the current federally approved rates.

Space Rental: This category is for space rental related to project activity. If funds will be allocated on a cost allocation basis, the average monthly cost should be included in the column labeled “rate” and the duration of your grant in the column labeled “unit.” If costs will be charged on an actual cost basis the actual monthly cost of rent should be included in the column labeled “rate” and the duration of your grant in the column labeled “unit.”
Telephone & Communications: This category is for telephone and other communication costs related to project activity. If funds will be allocated on a cost allocation basis, the average monthly cost should be included in the column labeled “rate” and the duration of your grant in the column labeled “unit.” If costs will be charged on an actual cost basis the budget should include the actual monthly cost of telephone & communications in the column labeled “rate” and the duration of your grant in the column labeled “unit.”

Equipment Rental & Lease: This category is for rental or lease of office equipment necessary for implementation of the project. The budget should include a list of items to be leased. If funds will be allocated on a cost allocation basis, the average monthly cost should be included in the column labeled “rate” and the duration of your grant in the column labeled “unit.” If costs will be charged on an actual cost basis include the actual monthly cost of equipment rentals in the column labeled “rate” and the duration of your grant in the column labeled “unit.”

Equipment Purchase: This category is for equipment purchases.  The budget should include a list of items to be purchased. The budget should include the cost of the item in the column labeled “rate” and the total number of units that will be purchased in the column labeled “unit.”  

Postage & Mailings: This category is for postage and mailing related to project activity. The budget should include a description of the use of these funds. If funds will be allocated on a cost allocation basis, the budget should include an average monthly cost in the column labeled “rate” and the duration of your grant in the column labeled “unit.” If costs will be charged on an actual cost basis over the duration of the grant, the budget should include the total cost of postage in the column labeled “rate” and fill in a number “1” in the column labeled “unit.”

Publication/Print/Copying: This category is for publication, printing and copying related to project activity. The budget should include a description of the use of these funds. If funds will be allocated on a cost allocation basis, include an average monthly cost in the column labeled “rate” and the duration of your grant in the column labeled “unit.” If costs will be allocated on an actual cost basis over the duration of the grant, include the total cost of publication, printing and copying in the column labeled “rate” and fill in a number “1” in the column labeled “unit.”

Meeting Expenses: This category is for meeting expenses related to project activity. The budget should include a description of the use of these funds. The budget should include a meeting cost rate in the column labeled “rate” and the total number of meetings that will be held over the duration of your grant in the column labeled “unit.”

Office Supplies & Materials: This category is for office supplies related to project activity. The budget should include a description of use of these funds. If funds will be allocated on a cost allocation basis, the budget should include an average monthly cost in the column labeled “rate” and the duration of your grant in the column labeled “unit.” If costs will be charged on an actual cost basis over the duration of the grant, the budget should include the total cost of office supplies & materials in the column labeled “rate” and fill in a number “1” in the column labeled “unit.”
Marketing & Advertising: This category is for marketing and advertising related to project activity. The budget should include a description of use of these funds.  The budget should include the cost of the advertisement in the column labeled “rate” and the number of times you plan to run the advertisement in the column labeled “unit.”

Training Materials: This category is for expenses related to the purchase of training materials related to project activity. The budget should include a description of the training materials. The budget should include the cost per unit of the training materials in the column labeled “rate” and the cost per unit in the column labeled “unit.”  
C. Contracted Services

Contractors: This category is for expenses related to contracted services, including any contracted services to fulfill required staffing roles. The budget should include a description of the use of funds including the name of the organization or individual that will be contracted to perform this service. The budget should include the hourly rate in the column labeled “rate” and the quantity of hours each task will require in the column labeled “unit.” Each contractor should be listed on a separate line.   

D. Indirect Costs 

This category is for indirect costs. Indirect costs are costs incurred for common or joint objectives that are not easily identifiable to a single grant and benefit multiple programs. Grantees must apply indirect costs through the use of an approved indirect cost rate or an approved cost allocation plan. A copy of the cost allocation plan must be supplied during contract negotiations. Any changes to this plan must be submitted to EOLWD/Commonwealth Corporation for the duration of the grant.
Attachment 4:  Application form

Respond to all questions on the Application Form. You may adjust the spacing in each section to accommodate your answers. Do not delete any of the questions. Although there is no page limit for the Application Form, please limit responses only to what is necessary to answer each question sufficiently. Please note: This symbol ^ identifies information which you will also need to enter on the online submission form (see Section three for Submission Instructions).
	1. Project Profile: Department of Correction Re-Entry Workforce Development Demonstration Program 

	Name of Lead Applicant Organization ^
	

	Applicant Type: Please select (() the type of organization that represents the lead organization.

	(  Nonprofit Education, Training, or Other Service Provider
(  One-Stop Career Center


	(  Postsecondary institution
(  Community-Based Organization



	Department of Unemployment Assistance ID Number ^
	
	Federal Employer ID Number ^
	

	Lead Applicant Contact Information

	Role
	Name / Title
	Address
	Phone
	Email

	Primary Contact Person ^ (notified upon decision of grant award)
	
	
	
	

	Authorized Signatory (authorized to commit organization)
	
	
	
	

	Fiscal Contact

(fiscally responsible for project funds and submitting invoices)
	
	
	
	

	Project Manager, if known (contact over the course of the project)
	
	
	
	

	Partners Contact Information 
Please list the organizations and contact information for your partners (as appropriate).


	Organization Type
	Organization Name
	Address
	Contact Name / Title
	Phone / Email

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	

	1. 2. Need for Project: 
Please explain the workforce development and supportive services you provide and the demand for hiring in the occupation(s) in your region targeted by this application.

	A. What is the geographic area you are proposing to serve?  



	B. Which occupation(s) does your programming prepare participants for?



	C. How did your organization or partnership determine that there are and will be a sufficient number of vacancies in these occupation(s)?



	3. Target Population: 
Within this section, please identify the specific re-entry population that you plan to serve, and describe the track record and experience of organization or partnership member organizations in working with your target population by addressing the following points:

	A. Describe your proposed population. Please be very specific in describing which barriers your population faces with respect to securing and maintaining employment. 



	B. Provide an explanation of why your proposed population is an appropriate fit with the target occupation for job placement.

	C. How many individuals included in your proposed population do you or members of your partnership serve in a typical month and annually?


	D. Approximately how long (be specific-number of hours, over what period of time) do you typically work with an individual?


	E. What specific services do any of the members of the partnership provide to this population currently?



	F. What are the specific objectives for these services?




	4. Service Strategies and Project Partners

In the following chart, describe which organization will provide the services for each category. The description of pre- and post- release services associated with comprehensive models in Attachment 2 can inform the service strategies described in the table. Please indicate NA if the category is not part of your service design.

	Service Strategies
	Organization Name


	Partnership Member Contact Name and Title
	Describe the services the organization will provide with grant funding to the target population for each category

	Example:

Education and Skill Assessment (Portfolio Development)
	XYZ Organization
	John Q. Citizen, Program Director
	· Enrollment of 30 individuals in Career Ready 101, online remediation  
· Enrollment efforts will result in more than 2000 hours of resume building, career exploration, skill and portfolio development 

	Pre-Release / “behind the wall” Services (see Attachment 2 for descriptions)
	
	
	

	
	
	
	

	Comprehensive Case Management
	
	
	

	
	
	
	

	Support with Accessing Public Benefits System (mental health, substance abuse, income support, etc.)
	
	
	

	
	
	
	

	Education and Skill Assessment (Portfolio Development)
	
	
	

	
	
	
	

	Delivery of Technical, Soft Skill, and Work Readiness Requirements
	
	
	

	
	
	
	

	Education/ Technical Training Credentials
	
	
	

	
	
	
	

	Competency-Based

Work Experience
	
	
	

	
	
	
	

	Employer Outreach / Job Recruitment / Liability Protection (Bonding)
	
	
	

	
	
	
	

	Job Placement
	
	
	

	
	
	
	

	

	5. Organizational Performance: 
Please describe your organization’s success in providing education, employment, and support services for re-entry populations.

	A. What are the success measures for these services? Please be specific and provide performance data for the most recent relevant period.



	B. What are the current funding sources for these services?

	C. What other resources are leveraged for these services? 


Attachment 5: Certificate of Good Standing from the MA Dept. of Revenue

All lead applicants must submit a Certificate of Good Standing from the Massachusetts Department of Revenue. This should be included in your Qualifications Submission Package and labeled Attachment 5. Please follow this guidance when requesting and submitting a Certificate of Good Standing:

· The Certificate of Good Standing is not the same as and should not be confused with a Certificate of Incorporation from the Secretary of State.

· C.O.G.S. must be less than six months old

· Please visit the Department of Revenue’s website (http://www.mass.gov/dor/businesses/programs-and-services/certificate-of-good-standing.html ) for more information about the C.O.G.S and to complete an online application to obtain a Certificate

· Applications for a C.O.G.S. can take 4-6 weeks to be processed
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