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How To Create a Worksite Assignment

Before Creating a Worksite Assignment make sure that Worksite already exists

Creating a Worksite

1 Navigate to the YouthWorks Hub

https://www.commcorp.org
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2 Click "Create WorkSite"

3 Fill out all the required Fields
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4 Click "Create Worksite"

Add a Worksite Job to a Worksite
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5 Click "Worksite Orgs"

6 Find the Worksite that you created
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7 Scroll down and Click "Work Site Jobs"
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8 Click "New".

9 Fill out all the required fields.
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10 Click "Save"

Adding a Worksite Assignment to a Youth Participation
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11 Go to the Youth Participation

12 Click "New"
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13 Click the "YW Work Name*" field. Should be Worksite + Title (e.g Cambridge Art
Studio Teacher Assistant)

14 Click the "Work Site Job*" field.
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15 Add the Worksite Job that you previously created

16 Fill out the rest of the required fields
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17 Click "Save"


