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* Organization Name

* Primary Street

*Primary State/Province

* Primary City

* Primary Zip/Postal Code

Primary Country

* First Name

*Last Name

* Primary Email

* Business Phone
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4  Onceinformation is complete
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Create a Partner

* Organization Name Carlos Fuentes Organization
* Primary Street 1234 Main Street
“
* Primary State/Province MA
* Primary City Chelsea
* Primary Zip/Postal Code 02150
Primary Country us
*First Name Carlos
*Last Name Fuentes

*Primary Email Cfuentes@commecorp.org

* Business Phone 9999999999

@

Made with Scribe - https://scribehow.com



5 Click "Create Partner"
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Create a Partner

* Organization Name

* Primary Street

* Primary State/Province

* Primary City

* Primary Zip/Postal Code

Primary Country

*First Name

*Last Name

*Primary Email

* Business Phone

Carlos Fuentes Organization

1234 Main Street

MA

Chelsea

02150

us

Carlos

Fuentes

Cfuentes@commecorp.org
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6  Oncein the Partner Organization Profile, scroll down to contacts
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Organization
& Carlos Fuentes Organization

Primary Address EIN
1234 Main Street

Chelsea, MA 02150

us

Organization Name

Carlos Fuentes Organization

YW_Type
YW_Partner

YW Type 2

v Address

Primary Address
1234 Main Street
Chelsea, MA 02150
us
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7  Click on the Contact name

1 Youthorks HUB Q  search

WorkSite Assignment Report

Youth Participations Report

&
crgea I

& t:,,,,m‘v. 3
Map data ©2025 Google

cl
Slem 4,

Zip Corrected
02150

County
Suffolk

MassHire Workforce Board Area
Metro North

Reason for WBA change

Previous WBA

MassHire Region
Greater Boston

Related Partner Contacts

El contacts (1)
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v | Title ~ | Primary Email “ | Business Phone * | Last Modified D... v | Last Modified ... “ | First Name
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v | Last Name T v
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8  Submit for Approval to YouthWorks Team
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Contact "
Carlos Fuentes + Follow Sub Aoroval
Title Organization Name Phone (2) v Primary Email
(999) 292-9999 cfuentes@commcorp.org

~ Contact Details
Name Primary Email
Carlos Fuentes Vi cfuentes@commcorp.org y
Organization Name

£

’
Role in Youthworks Program

[

Partner contact Approved

YW_Type
YW_Partner

Fiscal Contact Approved

Youthwork Onboarding completed
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